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AGENCA CONTRACTOR SAFETY REQUIREMENT 1

COMPLIANCE WITH CONTRACTOR SAFETY REQUIREMENTS

REQUIREMENTS

1 .Contractors must comply with Agenca’s Clientan@actor Safety Requirements documents as
stipulated in the contract or as issued to therthbySuperintending Officer.

2. Contractors must supply to the Site Manager aafety instructions or other safety
documentation that has been supplied in conneutitinthe equipment on the contract.
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AGENCA CONTRACTOR SAFETY REQUIREMENT 2

APPOINTMENT AND TRAINING OF KEY AND OTHER SAFETY RE LATED POST
HOLDERS

REQUIREMENTS

3. Contractors must ensure that before carryingopetations or having duties which may affect
safety on site that they are suitably qualified amgerienced person (see definitions below) who
has received appropriate training. Details of tragn qualifications and experience must be
provided to the Site Manager if so requested.

DEFINITIONS

4. "Suitably qualified and experienced person” igern used in conditions applying to all site
licenses. The term describes the principle, whipplias to operations on all Agenca’s Client's
sites, that any post in which the post holder mégct safety or the effectiveness of the
management or monitoring of safety must be heldabgerson who is suitably qualified and
experienced to carry out the duties of that post.

5. "Which May Affect Safety" means for the purpadehis requirement any actions which, in the
event of a single error or failure would either @@sdirect hazard to the workforce or the public or
would reduce the level of protection against thean@ to below that level assumed in a safety case
for normal operation of the plant.
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AGENCA CONTRACTOR SAFETY REQUIREMENT 3

CONFINED SPACES WORK

REQUIREMENTS
Work within a confined space is potentially extréyneazardous and must only be carried out in
full compliance with Agenca’s Client’'s Permit-to-Ykowhich has been approved by the Site
Manager or SO'S nominee.
DEFINITION
2. A confined space is.
1. Any chamber, tank (closed or open topped), vat, ppe, flue or similar space or; any
closed or unventilated room in which people maybgsk from dangerous fumes or gases

or from gases heavier than air or from restrictedtNation which oxygen enrichment may
occur.
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AGENCA CONTRACTOR SAFETY REQUIREMENT 4

SAFETY OF CONTRACTORS

REQUIREMENTS

1. Contractors must take all reasonably practicadiddon to ensure that they have been
appropriately and adequately trained to carry lbettork involved.

2. Contractors must monitor their own safety perfance to ensure compliance with the safety
requirements stipulated in 1 above and that safetipe is being followed.

DEFINITION

3. "Which May Affect Safety" refers for the purposkthis Requirement to a contract to carry out

work which involves hazards to persons, stemmiogfthe nature or location of the work and has
the following characteristics:

Where relevant, for operations which are coverea lbyrmal safety case, it includes work which,
if not properly carried out, could place the coiwiitof a plant, process or location below the level
of protection identified in the safety case as feiacessary to control the hazards.
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AGENCA CONTRACTOR SAFETY REQUIREMENT 5

ELECTRICAL SAFETY

REQUIREMENTS

1. All electrical equipment brought onto a Agenc@lgnt's site by contractors must be regularly
maintained, inspected and tested to ensure safdtynarked to show when testing is next required.
Details of testing procedures must be providedeguest to the Site Manager or nominee.

2. Use of electrical equipment operating at abo%® %olts must be in accordance with any
requirements of a Senior Authorised Person (Ekad)rior authorised person (Electrical) if so
notified to the contractor by the Superintendindj¢af.

3. Any work being carried out on the electricaltdlgition system at Agenca’s Client's site can
only be done in compliance with the requirement& @&enior Authorised Person (Electrical) or
Authorised Person (Electrical) nominated to thetiamtor by the Superintending Officer.

4. Where contractors are carrying out work on eleadt systems or equipment such work must be
done in compliance with Agenca Client's Electri€alfety Regulations, a copy of which will be
provided as necessary by the Superintending Officer

5. Contractors must ensure that their employeesyingr out work on electrical systems or
equipment have received appropriate training aedcampetent to carry out the work. Details of
such personnel must be provided when required kySbperintending Officer to the Senior
Authorised Person (Electrical) who may decide tdkenBbrmal appointments describing the work
that can be done.
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AGENCA CONTRACTOR SAFETY REQUIREMENT 6

SITE AND BUILDING EMERGENCY ARRANGEMENTS

REQUIREMENTS

1.Contractors must comply with site and buildingeegency arrangements at the location in which
they are working, including how to recognise argpmnd to emergency alarms.

2. Contractors must ensure that they know whabadtiey must take if an emergency is declared,
how to raise alarms, how to evacuate the work dre@cessary and the locations where their
personnel should then muster.

3. Contractors must take part in emergency exexy@senged on Agenca and their Client’s sites
unless advised otherwise by the Site Manager (wHs@ek guidance from Clients Head Office, if
necessary).

4. Contractors must put in place emergency arraegésn including the provision of any

appropriate instructions and warning notices, whiety be necessary in respect of any building or
operation, which they are managing.
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AGENCA CONTRACTOR SAFETY REQUIREMENT 7

FIRE SAFETY
REQUIREMENTS

1. Contractors must take all necessary measumgetent hazards from fire arising from the work
they are carrying out.

2. Contractors must advise their personnel offfagards which may arise and instruct them in the
actions to be taken in the event of a fire, inatgdsuch action as can be taken to make the situatio
safer, how to summon specialist assistance, andihgievacuation procedures.

3. Contractors must ensure that their personneplyomith all site regulations and notices
regarding restrictions on smoking, and use of agaeipt which may cause fire.

4. Contractors must ensure that, where thereignafisant fire risk, their personnel have received
appropriate fire training.

5. Where operations involve hot work such as wejdorazing or the use of processes involving
naked flames, such work must only be carried odeuAgenca’s client’'s Permit to Work
authorized by the Superintending Officer or the S@minee.

6. Contractors must co-operate with any fire inipas required on their activities on the site by
the Site Manager or the SM’s nominee.
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AGENCA CONTRACTOR SAFETY REQUIREMENT 8

CONTROL OF SUBSTANCES HAZARDOUS TO HEALTH

REQUIREMENTS

Contractors must ensure that they comply with tloat@| of Substances Hazardous to Health
Regulations 1988 and any subsequent revisionogetregulations.

2. Contractors must advise the Site Manager ofittended use of any substances, which are
hazardous to health either to their own personn#& others present on the site. They must inform
the Site Manager of the measures they will takprtdect people from any hazard posed by such
substances and comply with those measures and dditioaal requirements specified by the
Superintending Officer
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AGENCA CONTRACTOR SAFETY REQUIREMENT 9

UNUSUAL OCCURRENCES INCLUDING SAFETY INCIDENTS AND ACCIDENTS

REQUIREMENTS

1 Contractors must take any necessary action tcentfa situation safe if there is an unusual
occurrence (see definition below) including safietyidents and accidents. They must not dispose
of evidence, which may indicate the cause of theuwence unless it is necessary to do so to
ensure safety.

2 Any unusual occurrence, safety incident or agtidaust be reported immediately to the
Superintending Officer, or nominated representatigeng the notification form in Annex A. (The
Site Manager or nominee will take the necessaryandweporting action applying to Agenca’s
Clients, particularly any required on a licensedlear site. Contractors are responsible for taking
any reporting action required of them as employers)

3. Contractors must participate in incident invgetions in accordance with any requirements
stipulated by the Site Manager

DEFINITION
4. An unusual occurrence is an unexpected or unpthrevent, which affected, or could have
affected safety of staff or involved damage to planmachinery (i.e. including near misses). It

includes safety incidents and accidents. An unusaelirrence should also be reported whenever
examination, inspection, maintenance or testinglaft reveals a potentially unsafe situation.
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AGENCA CONTRACTOR SAFETY REQUIREMENT 10

LADDERS AND SCAFFOLDING

REQUIREMENTS

1. All contractors carrying out work using laddersscaffolding must have been informed by the
Site Manager of the requirements for safe workind have received appropriate training for this
purpose.

2. Contractors must ensure that all work carriedumder their control involving the use of ladders
or the erection, alteration dismantling or usea#f®Ilding is properly supervised to ensure safety.
They must monitor the effectiveness of the safegcautions taken for this purpose and take
corrective action if safety implementation is fouonde inadequate.

3.Contractors must ensure that warning notices @mminently posted on ladders and/or
scaffolding when this is required to ensure safety.

4. Ladders which contractors will use on Agencdier@'s sites must be of appropriate quality and
type for the work to be done, e.g. they comply vtitish Standard 1129 or British Standard 2039.

5. Contractors must ensure that when arrangemeatsade for scaffolding to be erected, altered
or dismantled, the work is done by competent pexsoraccordance with the requirements of the
Construction (Work Place) Regulations 1966is your responsibility to be safety aware.

6. Contractors must, in particular, ensure thaseadfolding is used unless it has been inspected by
a competent person within the immediately precedindays and a report has been made and
recorded of the results of the inspection.
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AGENCA CONTRACTOR SAFETY REQUIREMENT 11

SAFE SYSTEMS OF WORK
REQUIREMENTS

1. Contractors must ensure that their operatioasarried out under a safe system of work and be
able to demonstrate to the Superintending Offilcat this is the case.

2. The safe system of work applied by the contraetl include the following elements:
Assessment of the task; identificationhef hazards-
Identifying safe methods;
Implementing the system;
Monitoring the system

Examples of the implementation of a safe systemark are:

2.1 personnel working to detailed operatingtructions covering the work to be done and
issued by the contractor.

2.2  that the operations are being carried out aff et special competence (e.g. welding) in an
area specially prepared and designated for the.work

2.3 the work is being carried out in compliance witlprperly authorized permit-to-work,
which assesses the hazards associated with theamdrktates the safety requirements that
must be met;

2.4  some other system that the contractor can demdastrdbe a safe system of work because
it complies with the elements described above.

3. Operations must be carried out in compliancd wWigenca’s Client’s permit-to-work where so
required by the Site Manager or by Agenca’s Cle@bntractor Safety Requirements.
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AGENCA CONTRACTOR SAFETY REQUIREMENT 12

PROVISION AND USE OF PERSONAL PROTECTIVE EQUIPMENT

REQUIREMENTS
1. Contractors’ must use appropriate personal ptigeeequipment (PPE)

2. Contractors must only wear/use PPE that nthetsequirements of British Standards, or other
appropriate standards, whenever such standardis pliace.

3. Contractors must ensure that PPE used, is nradtan good working order and is fit for the
purpose.

4. Contractors must ensure that they are adequiagehed to use the appropriate PPE to maintain
safety.
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AGENCA CONTRACTOR SAFETY REQUIREMENT 13

SAFETY MONITORING

REQUIREMENTS

1. Contractors must carry out their own safety mooimg to check that they and any other
contractors they are working with are safe atiaies.

2. Contractors must comply with any requirementsfied to them and report the results of such
safety monitoring to the Site Manager.

3. Contractors must, when requested, provide tteeNbanager with details of their proposed safety
monitoring activities.
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AGENCA CONTRACTOR SAFETY REQUIREMENT 14

TRAINING

REQUIREMENTS

2. Contractors must keep records of safety' trgipiovided for their staff and provide records of
such training to the Superintending Officer on reegju

3. Contractors must make themselves available toabeed in the safety procedures applying at

the site before the work is to be done and/or whidek is in progress in accordance with the
requirements of the Site Manager.
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| have read and understood all of the safety in&tion that is contained in this document.

| understand that | personally risk prosecutiomfrine Government’'s Statutory Body (Health and
Safety Executive) if | fail to implement any safgijocedure indicated in this and any other site
document that may be relevant to my safe workingsite.

PRINT NAME.......coo OCCUPATION....i i

Witnessed by an authorised Agenca RepresentatiCéent Site Manager
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